
 

 

VP of Corporate Relations 

Job Description 

YWIB SFU | 

Young Women in Business (YWiB) aims to create a central forum connecting ambitious, like-
minded young women across all industries, careers, and educational backgrounds to achieve 
personal and professional success on their own terms. Our organization is spread across the 
Lower Mainland in various university chapters and in city chapters, which support postgraduate 
professionals in the first few years of their careers. 
 
YWiB takes a holistic approach to networking and career development. We believe that 
building leadership skills and a personal network early on in one’s career can help them reach 
their fullest personal and professional potential. YWiB supports its mission through events 
and programs that focuses on the expressed interests and needs of its members, providing 
young women opportunities to become engaged members of their communities. 

MAKE AN IMPACT | 

YWiB SFU is excited to recruit for the 2019/2020 Executive Team! We are looking 
for individuals who are dynamic and dedicated in helping us continue our success. We 
invite you to grow with us as you experience personal growth, professional networking, 
and leadership development in this growing organization. 
ELIGIBILITY | 
• All SFU students are invited to apply 
• Although an asset, it is not mandatory to have prior experience working on the YWiB SFU 

executive team 
• Similarly although previous YWiB SFU Membership is an asset it is not required 
 

SELECTION PROCESS | 

Don’t fret about the formality of an “interview.” As part of the YWiB culture, we just want to 
hear your story over a cup of coffee – what we like to call a CandiDATE! We look forward to 
meeting with you to see how your passions align with YWiB SFU. 
 
Please note that, if shortlisted, you must be available for a CandiDATE during early April. You 
will be contacted and asked to submit your availability to determine your CandiDATE date, 
time, and location. 
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APPLICATION | 

Please complete the following application package requirements in the order below, and save the 
package as a PDF in the format “FirstnameLastname_Position.pdf” (for example: 
“KateLeBlond_President.pdf”). Your total application should be no more than 4 pages (2 for 
your cover letter and 2 for your resume). 

Application Package Requirements: 
1. Cover Letter – Answer the following questions in full: 
a. Why would you like to be a member of the YWiB SFU Executive team (how would you like to 
grow with us)? 
b. What relevant skills/strengths do you bring to the role you are applying to? 
c. What are your commitments for the 2019/2020 year (work, school, other extracurriculars, 
etc.)? 
2. Resume  
a. Be sure to include one reference and his/her contact information at the end of your 
resume. 

Send complete applications to kate.leblond@ywib.ca with the subject line “YWiB SFU 
Executive Application” by April 1st, 2019 @ 9:00PM. 
 

QUESTIONS | 

If you have any questions about the application process or the description of roles, 
please contact the incoming President for the 2019/2020 year, Kate LeBlond, via email. We 
look forward to receiving your application! 

Sincerely, 
Kate LeBlond 
Incoming YWiB SFU President 
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YWIB SFU ORGANIZATIONAL STRUCTURE | 

 

*Coordinator Job Descriptions and Applications will be released late April and positions will be filled in May. 

WHO WE ARE 

The Young Women in Business (YWiB) Chapter at SFU was founded in 2009 under the 
umbrella of the larger YWiB Network, which focuses on bridging together emerging female 
leaders. Through mentorship, cultivating authentic connections, and building tangible skills for 
our members, YWiB SFU is committed to providing opportunities that will build the 
foundation for your future. 

WHO YOU ARE 

Charming, confident, energetic, and compassionate, you thrive in social environments with a 
good dose of authentic conversations. You find yourself exploring Vancouver’s boutiques and 
local businesses on the weekends, or seeking opportunities to collaborate with like minded 
individuals to make a collective vision come to life. As a natural communicator, you can 
deliver persuasive pitches, negotiate strategically with prospective partners, and share a 
contagious passion for the YWiB SFU brand. 

RESPONSIBILITIES 
● Reach out to numerous organizations with an ambitious and optimistic attitude. Follow 

up with potential partners consistently throughout the term 
● Lead two corporate relations coordinators in the communication and promotion of the 

YWiB brand 
● Update existing sponsorship package in a manner that aligns with this year’s overall 

organizational goals and portfolio-specific goals 
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● Coordinate with the Executive of Finance and Program Managers to determine areas of 
financial needs; strategize sponsorship assistance accordingly 

● Report bi-weekly updates on potential partnerships at executive meetings 
● Participate in mandatory training sessions, socials, or orientations prepared by the 

President 
● Provide support for all programs and their sponsorship/donation needs 
● Be a brand ambassador and represent YWiB SFU! 

 
 
REQUIREMENTS 

● Embodies the 3 P’s of corporate relations: 
o Professional and confident when communicating with externals (written and verbal) 
o Persuasive brand ambassador with an exceptional understanding of the value 

proposition that YWiB SFU offers to its prospective sponsors 
o Passionate about YWiB SFU’s vision with a talent for creating lasting partnerships 

● Comfortable cold-calling or sending direct messages through various communication 
platforms 

● Strong time management skills with abilities to work multitask, prioritize, and meet tight 
deadlines 

● Proficient in Microsoft Office (Word, PowerPoint, and Excel), Google Drive, and Gmail 

*this position requires approx. 8 hours of commitment on a weekly basis (varies by semester) and lasts from 
April 2019 to May 2020. 

BONUS POINTS 

● Has previously established relationships with professionals and/or corporations alike 
● Has taken, or is currently enrolled in a business writing class or equivalent 
● Experience in partner relations or client/customer-facing roles is an asset 
● Has a strong backbone, metaphorically speaking (physically is good too as it suggests you 

have an adequate amount of calcium intake) 
● Willing to have meetings over brunch or coffee instead of in a boardroom 


