
 

We’re Looking for You! 
Conference Sponsorship Coordinator 

 
 

 

The Conference Sponsorship Coordinator will work closely with our Beyond Conference team 

and Corporate Relations team to reach out to businesses to secure sponsorship and/or in-kind 

donations towards our 2017 Beyond conference! 

 

You: You are passionate about reaching out to businesses within the community, and are not 

afraid of rejection. You understand the importance of community partnership and enjoys cold-

calling and cold-emailing to contribute towards the bigger picture – a successful leadership 

conference for young women in business!  

 

Role:  

 Collaborate, develop and execute sponsorship and in-kind donation strategy  

 Prepare and oversee conference budge with conference chairs 

 Identify, pursue, and negotiate sponsorship opportunities with potential prospects 

 Coordinate and maintain partnership with current YWiB sponsors 

 Monitor and evaluate progress towards sponsorship goals 

 Address inquiries and concerns from external stakeholders with professionalism  

 Contribute toward overall conference planning and execution 

 Coordinate and work closely with YWiB Vancouver team as needed 

 Attend bi-weekly all team YWiB meetings and any “conference only” meetings as 

required 

 

Skills/Characteristics that We’re looking for: 

 Excellent verbal and written communication skills 

 Ability to act as an ambassador of YWiB Vancouver in the community 

 Excellent organizational skills with great attention to details and a flexible “can-do” 

attitude 

 Ability to work independently, under pressure and as part of the team 

 

Benefit you’ll gain: 

 Access to business leaders as a YWiB Executive 

 Develop your ability to communicate with purpose  

 Learn to achieve measurable results  

 Be the face of YWiB in the business community 

 

This volunteer position requires a commitment until the end of 2017. The successful candidate 

must attend our team meetings (every 1st and 3rd Monday), support the successful execution of 

events and programs, work with our team for idea contribution, and complete independent work. 

Time commitment will vary but will not exceed 8 hours a week. Please submit a resume to 

jessie@ywib.ca with the subject line “Conference Sponsorship Coordinator – Your Name” 


